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Nomination for APM Honorary Secretary 2026
The Honorary Secretary will be elected and will take up office at the Annual General Meeting (AGM) in March 2026 for a period of three years.  

Please return the nomination paper by email or post with a statement from the nominee of no more than 300 words describing her/himself.  This will be sent out with the ballot paper to APM members eligible to vote. 
Please obtain the signatures of one nominator and one seconder.

	I wish to nominate
	
	APM No.
	

	Address
	


	Nominated by
	
	APM No.
	

	Signature
	
	Date
	

	Address
	


	Seconded by
	
	APM No.
	

	Signature
	
	Date
	

	Address
	


	I confirm that I have the approval of my employer to be nominated for this position (if applicable) and I am willing to be nominated to the APM Council and understand that if elected I will become a Trustee and Company Director of the charity and the legal liabilities that incurs. (Signed by Nominee.)

	Signature
	
	Date
	

	Email Address
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APM Honorary Secretary
Role

· To be committed to the vision, mission and values of the APM

· To contribute to the activities of the APM Council and Board of Trustees, and strategic direction of the APM, including agreeing and monitoring strategic plans

· To keep informed of the activities of the APM and the wider issues that affect its work

· To ensure the work of the APM is monitored and evaluated

APM work

· To attend at least 75% of all APM Council, Board and APM Executive Meetings

· To work with the APM Secretariat regarding all individual and media enquiries and onward distribution as appropriate

· To deputise for the President or other Executive Officers at meetings and events as needed

· To coordinate the creation of policies, APM Position Statements, Committee Terms of Reference and Standard Operating Procedures

· To coordinate communication with members through the production of the monthly APM Bulletin and overseeing the work of the Communications committee

· To oversee the maintenance of the APM website 

· To work closely with the APM President and Secretariat

· To support APM Committees to function effectively and liaise with Special Interest Fora

External work

· To register the Association with NICE for all relevant guideline development

· To consult and respond on behalf of the APM to the Department of Health, NHS England, Public Health England, NICE, Royal Colleges and other organisations to consultations, surveys and enquiries to ensure that Palliative Medicine and palliative care is appropriately represented

· To work closely with RCP and the Palliative Medicine Joint Specialties Committee (e.g., joint responses to the RCP on consultations)

· To consider and consult on APM endorsement of specialist society guidelines as appropriate

· To liaise with the European Association of Palliative Care, and other international organisations as appropriate

Accountability and legal responsibilities
· To act as a Trustee of the charity

· To ensure the organisation complies with its Governing Document

· To ensure the organisation stays within the law, including charity and company law

Term of office
· The term of office for Honorary Secretary of the Association for Palliative Medicine of Great Britain and Ireland is three years

Remuneration
· The role of APM Honorary Secretary is not personally remunerated
· The Honorary Secretary’s employer is asked to invoice the APM quarterly for the equivalent of half of one Programmed Activity (2 hours) per week
The APM seeks to appoint members who reflect and draw on the talents of a diverse community to senior officer and committee positions. 
The APM recognises the value of a diverse Council composed of people with the relevant blend of differing skills, experience, perspectives and characteristics.

The Council believes that effective leadership and good decision-making is enabled through a diverse Council membership, a culture of listening to, and acting on, diverse perspectives and, having Council behaviours that embody respect, openness and constructive challenge.
APM Honorary Secretary role description September 2025
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